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Assistant Director, Student Organizations




What is the Event Registration Form?

* This form is used to notify the necessary parties about your
event and reservation plans and helps us provide the
appropriate guidance and support for your event.

* REQUIRED FOR ALL EVENTS!
* Minimum 2 week notice needed
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Components the Form Asks You to Consider

 large audiences which may include students, faculty, staff and/or community members
 political or lobbying activities

» the availability of alcohol

* public speakers or performance groups

* protests, rallies, or forms of public demonstration
* larger weeks of activities (e.g. Week of Welcome)
« fundraisers (collecting money, selling tickets, etc.)
» tabling

* meetings

» off-campus activities

* movies and film screenings

* Justice Atrium reservations

e Xavier Yard reservations
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IT’S ALL IN ONE PLACE!
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For additional information. contact the Office of Student Involvement at 513-745-3004 or by email at xuinvolveme

Please select your group from the drop - Select Group - v
down *

What type of student organization is Undergraduate student organization

\ reerpiatial
CheC\( a submitting this.event? Graduate student organization

I'm not sure

Event Details - Please select any of the Meeling (rehearsals, etc.)
\ \. following to describe the reason for your
.

app\\l event * (Maximum authorized answers: 15)

Fundraiser (donation box, collecting money, selling tickets, etc.)
Off-Campus Activity

Social Event (karaoke, trivia, performance, team building, etc.)
Qutdoor Posting (display, yard signs, flags)

Speaker or Lecturer (guests at 2 meeting whether it is in person or remote)
Movie or Film Screening
Activism Event (protest, demonstration, rally)

Political Activity (voter registration, canvasing, efc.)

Alcohol Event (alcohol is served or available at
— Tabling Activity

Food / Beverage

5K

Liturgy / Service

None of the Above (please explain below)

Comments:

In what format will your event / activity In-person

occur? * Onfine (Zonm Taams Insta Live) DISCOVER
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After it’s submitted...
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QUESTIONS?

Thanks for coming!
Contact flanneryr2@xavier.edu with follow-up concerns!




