
 
 
 
 

How to Access the Photo Roster Report: 
 

Go to Banner Self-Service  Faculty and Advisor Services and click on the link View Photo Roster. 

**If accessing from off-campus please make sure that you are using the VPN*** 

 

 

You will be prompted with an addi�onal log in for Repor�ng Services that will then provide a shortcut 
to the roster report. (Your level of access in Repor�ng Services will be dependent upon your role.) 

In the Repor�ng Services site, enter the Term, your Banner ID (Your Banner ID is a 9 digit number 
sequence beginning with 000), and then choose a Course Selection (mul�ple sec�ons can be selected 
at once). Then click the View Report buton in the right corner of the screen to load the report.  

The report has loaded the roster will be visible. Once the report loads, it will need to be exported or 
printed. See the image below.  
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Click either the Export icon (the save symbol), or the Print icon to export. The export will be saved in 
the Downloads Folder.  

 

 

 

  


