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https://www.uscis.gov/policy-manual/volume-2-part-f-chapter-5
https://studyinthestates.dhs.gov/sevis-help-hub/student-records/fm-student-employment/f-1-curricular-practical-training-cpt
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https://studyinthestates.dhs.gov/sevis-help-hub/student-records/fm-student-employment/f-1-curricular-practical-training-cpt


•

•

•

•

https://international.xavier.edu/








• First, read the full instructions for the CPT Application packet.



• Learning Objectives
• Meet with your employer and your academic/faculty advisor/professor to determine the 3 learning 

objectives that will help tie this position back to your course of study



• Describe any knowledge or skills you will learn by doing this curricular practical training. Work with employer 
and your program/faculty advisor/professor ahead of time to help complete this section



• Request employment offer on company letterhead that includes:
• Start and end date (corresponding to the dates you will be working within framework of the academic 

semester)
• Position title and brief overview of responsibilities 
• If you are unable to request an offer letter, you could send your employer the “CPT Authorization Form” 

instead. Please request this form by emailing Grace or Megan (see example handout)



• Request Start and End dates
• CPT dates must align with the academic semester dates in which the CPT is taking 

place.
• You must be enrolled in the internships or equivalent course for start of semester  

when you apply
• START DATE – The start date can be before the semester begins but must be after the 

previous semester ends 
• END DATE –end date can be after the semester ends but must be before the next 

semester begins. If you are graduating in current term, your end date would be the last 
day of classes for the semester.



• Approver should be your academic/faculty advisor
• Don’t forget to hit “submit”!
• Please plan to follow up with your approver by email as a reminder regarding your request and connect them with 

ISSS/Megan or Grace if there are any questions
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